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Paperwork: Keep or Shred
A rough retention guide, so you stop keeping every bank statement since 2011.

General guidance only, not professional advice. If you are self-employed or have a complicated tax position, your
accountant's answer beats this one.

FOUR FOLDERS. DECIDE AS IT ARRIVES.

SHRED NOW: junk mail with your name, expired offers, ATM slips

KEEP THIS YEAR: bills, statements, current tax year receipts

KEEP LONG TERM: property, employment, legal

KEEP FOREVER: certificates, wills, deeds, protected properly

ROUGH RETENTION PERIODS

Utility bills and bank statements: about a year

Tax records: around seven years, longer if
self-employed

Receipts for large purchases: as long as you own it

Insurance policies: current documents plus claims

Payslips: until checked against the annual summary

Property documents and wills: permanently

GOING PAPERLESS, CAREFULLY

Download and store: do not rely on the provider keeping it

Back up in two places, one not your laptop

Originals of certificates need fire and water protection

Tell someone where the important documents are

NOTES

Full guide at curatedcatastrophe.com/paperwork-organization-home-filing Free to print and share. Please do not resell.


